3D MARINE AIRCRAFT WING

COMMANDING GENERAL'S INSPECTION PROGRAM

FUNCTIONAL AREA COVER SHEET

UNIT INSPECTED: ______________________________ DATE: _______________

INSPECTOR: ___________________________________ DSN: _________________

AIRS FUNCTIONAL AREA NUMBER / TITLE :  250 / INTELLIGENCE  
AIRS CHECKLIST  UPDATE:  APR 2002   
OVERALL RATING (CIRCLE ONE):                       RE INSPECTION DATE

 > MISSION CAPABLE (M/C)                                  N/A

 > MISSION CAPABLE WITH DISCREPANCIES (M/C W/D)           N/A

 > MISSION CAPABLE WITH FINDINGS (M/C W/F)           WITHIN 30-45 DAYS

 > NON-MISSION CAPABLE (NM/C)                        WITHIN 30-45 DAYS

COMMENTS:  (Mandatory comments required for grades of M/C W/F and NM/C.  Use bullet format)

EXEMPLARY MARINES:  (Rank/Name, specifics in bullet format)

INSPECTOR SIGNATURE: ____________________________

         AIRS DETAILED INSPECTION CHECKLIST          2/27/02

FA  SC STMT     TEXT

250         INTELLIGENCE

            Functional Area Manager: IG

            Point of Contact: GS 15 MR. MARK SILVER 224-2165

            Date Last Revised: 17 September 2001

250 01      GENERAL                                           

250 01 001  Is the intelligence section staffed according to the command's staffing precedence and authorized strength? 

              Reference

              MCO P5000.14C

              MCO 5311.1C

250 01 002  Do all intelligence personnel possess a TS/SCI clearance?

              Reference

              MCO P5000.21

              NAVSUP TO DOD S-5105-21-M-1, APP B, ANNEX 1

250 01 003  Does the command possess a validated DIA JDS/SII Account?

              Reference

              APPLICABLE DIRECTIVES

250 01 004  Does the unit have on-hand all required equipment identified in the unit's Table of Equipment (T/E)?                   

              Reference

              APPLICABLE DIRECTIVES

250 01 005  Did the unit/command adhere to the prohibition  against using counterintelligence personnel to administer the information and personnel  security program (IPSP)?

             (MARFOR/MEF/MSE)

              Reference

              MCO 3850.1H

250 02      Intelligence Section

250 02 001  Does the command/unit have an SOP which provides guidance for the direction of the intelligence and counterintelligence effort within the command and in subordinate commands and units?

              Reference

              MCWP 2-1, CH 3,4,7

250 02 002  Are the intelligence personnel aware of the procedures necessary for ordering the GIS products?                 

              Reference

              PERTINENT DNA (NBA) MC&G PUBLICATIONS

250 02 003  Does the command integrate counterintelligence measures and responsibilities into planning and operations through the appropriate staff  officer?(MARFOR/MEF/MSE)  

              Reference

              MCO 3850.1H, PARA 3(C),4(1)

250 02 004  Does the command integrate counterintelligence personnel in planning and training exercises?  (MARFOR/MEF/MSE)    

              Reference

              MCO 3850.1H, PARA 6B

250 02 005  Are counterintelligence credentials issued in accordance with MCO 3850.1H? (MARFOR/MEF)  

              Reference

              MCO 3850.1H

250 02 006  Does the organization conduct and maintain semi-annual counterintelligence credentials inventories? (MARFOR/MEF)

              Reference

              MCO 3850.1H, PARA 11 (A) AND ENCL 4

250 02 007  Do all accredited counterintelligence personnel have a valid official passport? (MARFOR/MEF/MSE)

              Reference

              MCO 3850.1H, PARA 11B

250 02 008  Are counterintelligence applicants properly screened and boarded by accredited counterintelligence personnel? (MARFOR/MEF/MSE)

              Reference

              MCO 3850.1H

250 02 009  Does the G-2/S-2 section maintain desktop procedures and turnover folders for officers and key enlisted personnel?  

              Reference

              MCO P5000.21

 250 03      INTELLIGENCE TRAINING AND POSTURE                 

250 03 001  Has the command provided guidance on intelligence training requirements to subordinate units? (MARFOR/MEF/MSE)             

              Reference

              MCWP 3-0A

              MCWP 3-0B

250 03 002  Has the command/unit implemented a training program to satisfy the 200 level T&R tasks associated with its intelligence MOS's? 

              Reference

              02/26 T & R MANUAL

              MCO 1510.58

              MCWP 3-0A

              MCWP 3-0B

250 03 003  Does the command/unit training program include intelligence training of non-intelligence MOS personnel?

              Reference

              MCWP 2-1 CH 4-11

              MBST

250 03 004  Counterintelligence personnel receive additional training in counterintelligence, intelligence, and security as outlined in the individual qualification criteria? (MARFOR/MEF/MSE)

              Reference

              MCO 3850.1H, PARA 6B, PARA 10 AND ENCL 3

250 04      E & E E FUNDS

250 04 001   Does the organization maintain E&EE funds? (MARFOR/MEF/MSE)

              Reference

              MCO 7040.10A

250 04 002  Have a custodial responsible officer and funds custodian been appointed in writing?

(MARFOR/MEF/MSE/NMITC/HMX)         

              Reference

              MCO 7040.10A, PARA 6, 2-3

250 04 003  Has a responsible officer and funds administrator been appointed in writing at the MEF and all subordinate units that utilize E&EE funds? (MARFOR/MEF/MSE) 

              Reference

              MCO 7040.10A, PARA 6, 4-5

250 04 004  Did the custodial responsible officer issue written guidance and implementing instructions governing the expenditure, control and accounting of E&EE, subhead 12vd fund accounts established for subordinate units? (MARFOR/MEF/MSE/NMITC/HMX) 

              Reference

              MCO 7040.10A, PARA 6C(3)

250 04 005  Has annual and refresher training been provided to reinforce appropriate procedures for the use and handling of E&EE funds? (MARFOR/MEF/MSE)

              Reference

              MCO 7040.10A, 6,D

250 04 006  Have monthly and end of fiscal year audits been conducted, documented, and maintained in E&EE program files in accordance with the applicable MCO? (MARFOR/MEF/MSE) 

              Reference

              MCO 7040.10A, PARA 8,C

250 04 007  Are bulk memento records maintained which accurately reflect purchases, receipts, issuances, and balances? (MARFOR/MEF/MSE) 

              Reference

              MCO 7040.10A, PARA 7, B(3)

250 04 008  Are bin items properly controlled and maintained? (MARFOR/MEF/MSE) 

              Reference

              MCO 7040.10A, PARA 9, D(F)

250 04 009  Have all prior fiscal year expenditure vouchers been submitted so that they arrive at HQMC (IOC) no later than 15 November of the next Fiscal year?  (MARFOR/MEF/MSE/NMITC/HMX) 

              Reference

              MCO 7040.10A, PAR 9, C(3)

250 05      C I/ HUMIT EQUIPMENT PROGRAM ( C I H E P)

250 05 001   Is the CIHEP controlled, maintained, and accounted for in accordance with MCO and applicable unit SOPs? (MARFOR/MEF/MSE)

              Reference

              MCO P4400.82F

250 06      TECHNICAL SURVEILLANCE COUNTERMESURE  (TSMC)

250 06 001  Are requests for TSCM support classified secret and forwarded to the respective MARFOR/MEF AC/S G-2, CIHO?  (MARFOR/MEF/MSE)

              Reference

              MCO 5511.20, PARA 5(A), 6(B), ENCL 1

250 06 002  Are copies of all TSCM reports, threat evaluations, and undated computer work sheets sent to NCIS (code 23CT)? (MARFOR/MEF) 

              Reference

              MCO 5511.20, PAR 9(G) (4)

250 06 003  Are the proper reports submitted and maintained after TSCM support has been conducted?

 (MARFOR/MEF)

              Reference

              MCO 5511.20

250 06 004  Is TSCM support conducted only by TSCM qualified counterintelligence personnel?

 (MARFOR/MEF) 

              Reference

              MCO 5511.20, PAR 3(J)

250 06 005  Is TSCM personnel familiar with TSCM regulations and intelligence oversight concerning the use of TSCM equipment? (MARFOR/MEF) 

              Reference

              MCO 5511.20 AND MCO 3800.2A

250 07      F O R M I C A

250 07 001  Does the organization have an established FROMICA program? (MARFOR/MEF/MSE) 

              Reference

              MCO S003820.1

250 07 002  Does the organization have a FORMICA SOP? (MARFOR/MEF/MSE) 

              Reference

              MCO S003820.1

250 07 003  Is the organization's FORMICA SOP in compliance with applicable orders and regulations?

(MARFOR/MEF/MSE)

              Reference

              MCO S003820.1

250 07 004  Does the organization have access to DIAM 58-12, MCO S003820.1 and the  respective

MARFOR FORMICA SOP? (MARFOR/MEF/MSE)

              Reference

              MCO S003820.1________
