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520         RELIGIOUS MINISTRIES

            Functional Area Manager: REL

            Point of Contact: RPCM TERRY/RPC DRAKE DSN 224-5630

            Date Last Revised: 09 July 2003
520 01      RELIGIOUS PROGRAM                                 

520 01 001  Is public worship conducted according to the manner and form of the chaplain's faith group?

              Reference

              SECNAVINST 1730.7

              OPNAVINST 1730.1

              MCO 1730.6

520 01 002  Is the command religious program adequately publicized?

              Reference

              OPNAVINST 1730.1

              MCO 1730.6

520 01 003  Is the provision of religious ministry within the correctional facility adequate?

              Reference

              SECNAVINST 1640.9,

              MCO 1730.6

520 01 004  Is a copy of the statistical analysis of the command's faith group preferences on hand, and, does the RMT utilize the data in planning the CRP?


              Reference

              MCO 1730.6

520 01 005  Is the correctional facility chaplain appointed in writing?

              Reference

              SECNAVINST 1640.9

520 01 006  Is the provision of religious ministry to hospitalized personnel adequate?

              Reference

              MCO 1730.6

520 01 007  Does the command religious program provide for special religious services, e.g., weddings and memorial services?

              Reference

              SECNAVINST 1730.7

              OPNAVINST 1730.1

              MCO 1730.6

520 01 008  Does the command religious program provide for seasonal religious  services?

              Reference

              SECNAVINST 1730.7

              MCO 1730.6

520 01 009  Are the religious education program(s) commensurate with community needs?

              Reference

              OPNAVINST 1730.1

              MCO 1730.6

520 01 010  Are there appointed Directors of Religious Education (DRE)?  Are DRE educational/training opportunities made available and are they adequate?

              Reference

              OPNAVINST 1730.1

              MCO 1730.6

520 01 011  Is the sponsorship of the command religious program acknowledged in appropriate orders and bulletins?  

              Reference

              MARCORMAN, PAR 2816

              MCO 1730.6

520 01 012  Have provisions for religious ministry been made for military personnel in all areas of the command including deployed personnel family?

              Reference

              SECNAVINST 1730.7

              MARCORMAN, PAR 2816

              MCO 1730.6

520 01 013  Is the Sabbath observed appropriately?

              Reference

              MARCORMAN, PAR 2816

520 01 014  Is the planning, Programming and Budgeting System (PPBS) properly utilized and properly maintained for all chapel sponsored activities to project financial needs and to measure the effect of the Command Religious Program?

              Reference

              MCO 1730.6

520 01 015  Are command religious program standing operating procedures available/complete/updated?

              Reference

              MCO 1730.6

520 01 016  Have billet descriptions delineating responsibilities of chaplain/ RPS, marine assistants, and other CRP personnel been written/ incorporated into the command religious program standing operating procedures?

              Reference

              MCO 1730.6

520 01 017  Is the chaplain/RP familiar with the joint tactics, techniques and procedures for mortuary affairs in joint operations program?

              Reference

              JOINT PUB. 4-06

520 01 018  Are the lay leader(s) appointed to serve for a period of time to meet the religious needs of a particular faith group?

              Reference

              SECNAVINST 1730.7

              MCO 1730.6

520 01 019  Are the lay leader(s) selected on the basis of moral character, motivation, and religious interest?

              Reference

              SECNAVINST 1730.7

              MCO 1730.6

520 01 020  Is lay leader training being conducted?

              Reference

              MCO 1730.6

520 01 021  Does the CRP provide for appropriate duty watches and availability plans, such as evening activities, weekends and response to crisis situations?

              Reference

              OPNAVINST 1730.1

              MCO 1730.6

520 01 022  Is the command chaplain a department head or principal staff officer directly under the executive officer or chief staff officer?

              Reference

              SECNAVINST 1730.7

              MCO 1730.6

520 01 023  Does the chaplain keep the public affairs officer informed of his/her activities that may be of public interest?

              Reference

              SECNAVINST 1730.7

520 01 024  Does the chaplain regularly advise the executive officer and commanding  officer in matters of policy bearing on the welfare, morale, and spiritual well-being of all assigned personnel?

              Reference

              SECNAVINST 1730.7

              OPNAVINST 1730.1

              MCO 1730.6

520 01 025  Is the chaplain familiar and involved in the Marine  Corps family advocacy program?

              Reference

              MCO P1752.3

520 01 026  Is the chaplain familiar with and involved in the Marine Corps family team building program(s)?

              Reference

              MCO 1754.6

520 01 027  Is the chaplain familiar with the procedures used in the conduct of the casualty assistance calls program?

              Reference

              MCO P3040.4

520 01 028  In advising the executive officer and commanding officer on the welfare, morale, and spiritual well-being of all assigned personnel, does the Chaplain advise the command on marriage preparation/enrichment and core values PMEs?

              Reference

              SECNAVINST 1730.7

              OPNAVINST 1730.1

              MCO 1730.6

520 01 029  Does the commander develop and input religious support plans for operations? 

              Reference

              FMFM 3-61

520 01 030  Does the chaplain attend operational planning meetings that have bearing on the religious support plan(s)? 

              Reference

              FMFM 3-61

520 01 031  Is the chaplain aware of attached and operational control units?

              Reference

              FMFM 3-61

520 01 032  In advising the executive officer and commanding officer on the welfare, morale, and Spiritual well-being of all assigned personnel, does the chaplain advise the command on high quality suicide awareness training? 

              Reference

              SECNAVINST 1730.7

520 01 033  Are all duty personnel familiar with procedures to contact a duty  chaplain?

              Reference

              MCO 1730.6

520 02      Personnel Support

520 02 001  Is RP support adequate?

              Reference

              MCO 5311.1

              OPNAVINST 1000.16

520 02 002  Is the command chaplain familiar with the Marine Corps T/O?

              Reference

              MCO 5311.1

              MCWP 6-12

520 03      FACILITIES AND OFFICE EQUIPMENT                   

520 03 001  Is the chapel office space/religious education facility clean/in an state of material readiness?

              Reference

              MCO 1730.6

520 03 002  Is the office equipment i.e. information systems, desks, chairs, file cabinets and furnishings adequate?

              Reference

              MCO 1730.6

520 03 003  Has necessary action been taken to ensure that the Facilities Department is aware of the deficiencies in buildings that support the Command Religious Program?

              Reference

              MCO P11000.7, CHAPTER 4

              MCO 1730.6

520 03 004  Is a chapel usage order maintained/complete/current?

              Reference

              MCO 1730.6

520 04      ECCLESIASTICAL EQUIPMENT AND SUPPLIES             

520 04 001  Are all garrison property inventories properly maintained? 

              Reference

              MCO 10150.1, CHAPTERS  1 & 8

520 04 002  Are embarkation/mount-out equipment inventories complete/available/properly located?

              Reference

              FMFM 3-61

520 04 003  Is embarkation/mount-out equipment properly marked, waterproofed, and stowed?

              Reference

              FMFM 3-6

520 04 004  Is the chaplain combat assault kit(s) complete and properly maintained?

              Reference

              FMFM 3-6

520 04 005  Are authorized T/E allowances on hand/on requisition?

              Reference

              MWCP 6-12

520 04 006  Is unserviceable equipment, furnishing and material in the process of being replaced or refurnished?

              Reference

              MCO 1730.6

520 04 007  Does the command chaplain ensure that the provision of required ecclesiastical equipment and materials is adequate to support the command religious program?

              Reference

              MCO 1730.6

520 04 008  Does the logistic support system support the command religious program in a timely manner?

              Reference

              MCO 1730.6

520 04 009  Is excess ecclesiastical equipment, furnishings and materials been disposed of per current regulations and policies?

              Reference

              MCO 1730.6

520 04 010  Does the command religious program provide literature (e.g., "marriage and military life?") which addresses issues of particular concern to Marines (e.g., alcoholism, suicide, sexuality, etc).

              Reference

              MCO 1730.6

520 05      FISCAL MANAGEMENT                                 

520 05 001  Is the command chaplain directly responsible for the submission/execution of the O&M religious program budget?

              Reference

              MCO 1730.6

520 05 002  Has the Command Chaplain prepared and executed a command approved O&M budget?

              Reference

              SECNAVINST 1710.6

              MCO 1730.6

520 05 003  Are the spending plan and O&M funding consistent with current and anticipated program requirements that support the unique needs of all faith groups served by the command religious program?

              Reference

              MCO 1730.6

520 05 004  Are NAF/O&M budgets adequately prepared and responsive to the needs of the religious community?

              Reference

              SECNAVINST 1730.7

              MCO 1730.6

520 05 005  Is the religious offering fund properly operated/administered?

              Reference

              SECNAVINST 7010.6

              OPNAVINST 1730.6

              MCO 1730.6

              MCO 7010.17

520 05 006  Are religious offering fund expenditures in support of the command religious program appropriate?

              Reference

              SECNAVINST 7010.6

              MCO 1730.6

              MCO 7010.17

520 05 007  Are the procedures for counting and verifying religious offering fund collections adequate?

              Reference

              SECNAVINST 7010.6

520 05 008  Is the religious offering fund custodian properly appointed by letter from the commanding officer? 

              Reference

              SECNAVINST 7010.6

520 05 009  Are the religious offering fund collections/receipts properly/handled/secured?

              Reference

              SECNAVINST 7010.6

520 05 010  Are religious offering fund reports and related correspondence being retained at the local level for 4 years?

              Reference

              SECNAVINST 7010.6

520 05 011  Are monthly bank statements to the ROF reconciled within prescribed guidelines? 

              Reference

              SECNAVINST 7010.6

520 05 012  Are controls in place to ensure that all ROF transactions are made in accordance with prescribed guidelines and command policy?

              Reference

              SECNAVINST 7010.6

520 06      ADMINISTRATION                                    

520 06 001  Are directives easily accessible for use by chaplains, religious program specialists, and other support personnel?

              Reference

              MCO P5215.1

520 06 002  Is the inventory of sacramental wine accurately maintained?

              Reference

              MCO 1730.6

520 06 003  Are the RMT semi-annual reports submitted as required?

              Reference

              SECNAVINST 1730.6

520 06 004  Are the chaplain's collateral duties appropriate?

              Reference

              SECNAVINST 1730.6

              OPNAVINST 1730.1

              MCO 1730.6

520 06 005   Does a chaplain training program exist?   Is it adequate?

              Reference

              MCO 1730.6

              SECNAVINST 1730.7

              FMFM 3-6

520 06 006  Does the RP/CA training program exist?  Is it adequate? 

              Reference

              SECNAVINST 1730.7

              MCO 1730.6

              FMFM 3-6

520 06 007  Are Chaplains/RPS complying with Navy/USMC grooming and uniform standards? 

              Reference

              MCO P1020.34, PAR 1208

              MCO 6100.10

              NAVPERS 15665D, PAR 1512.F

520 06 008  Are Chaplains/RPS complying with navy physical fitness standards? 

              Reference

              OPNAVINST 6110.1

520 06 009  Are RPS assigned to FMF units enrolled in the FMF warfare program?   Are they receiving required training in pertinent FMF topics?  

              Reference

              OPNAVINST 1414.4

              FMFM 3-6

              NAVEDTRA 43908

520 06 010  Are RP's assigned to FMF units designated as FMF warfare program PQS qualifiers?  

              Reference

              OPNAVINST 1414.4

              NAVEDTRA 43908

520 06 011  Is the chaplain/RP familiar with his/her unit's TEEP (Training, Exercise and Employment Planning)?

              Reference

              MCO 3500.25

520 06 012  Are counseling and fitness reports/evaluations submitted in a timely manner?

              Reference

              BUPERSINST 1610.10

520 06 013  Are RPS assigned to FMF units participating in USMC battle skills training/essential subjects and have they completed annual individual small arms re-qualification? 

              Reference

              FMFM 3-6

520 06 014  Are chaplain/RP training records properly maintained?

              Reference

              OPNAVINST 3120.32

520 06 015  Are RPS assigned to FMF units qualified as HUMVEE drivers, in land Navigation, and as radio operators?

              Reference

              MCO 3500.44

              MCWP 6-12

              FMFM 3-61

520 06 016  Are all correspondence files properly maintained?

              Reference

              MCO 5210.11

