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FA  SC STMT     TEXT

890         METEROLOGY AND OCEANOGRAPHY - M E T O C

            Functional Area Manager: ASL-37

            Point of Contact: LTCOL W. J. RESAVY JR, DSN 224-1835

            Date Last Revised: 30 October 2000

890 01      MANAGEMENT                                        

890 01 001  Is the unit adequately manned to accomplish the assigned mission?

              Reference

              NAVMETOCCOMINST 3140.1

              T/O XXXX

890 01 002  Is the scope of operations being conducted compatible with the  assigned mission? 

              Reference

              NAVMETOCCOMINST 3140.1

              MCWP 3-35.7

              MCO 1000.8

              MCO 1553.3

890 01 003  Is the Fleet Assistance Program, (FAP), complied with? 

              Reference

              MCO 1000.8

890 01 004  Is the space assigned to the unit and the environmental control units for the space adequate/correct?

              Reference

              NAVFAC P-80

              BFRL

890 01 005  Does the OIC/NCOIC know the procedure for initiating a minor  construction/special project to satisfy a deficiency in the facility?

              Reference

              MCO P11000.5

890 01 006  Was the unit adequately equipped to accomplish the assigned  mission?

              Reference

              NAVMETOCCOMINST 3140.1

              NAVMETOCCOMINST 13950.1

890 01 007  Are PIREP reporting procedures being conducted properly?

              Reference

              NAVMETOCCOMINST 3142.1

890 01 008  Are cognizant personnel familiar with appropriate data  transmission procedures?

              Reference

              AF PAMPHLET 15-12S

              AFCAT 15-152 VOLI, II, III

              MFT USERS MANUAL

890 01 009  Is geophysics fleet mission program library (GFMPL) hardware and/or software given proper security as required?

              Reference

              NAVMETOCCOMINST 5232.1

              SECNAVINST 5510.36

              SECNAVINST 5510.30

890 01 010  Are appropriate means of recognizing units and individuals for  achievement or performance beyond that normally expected being utilized?

              Reference

              SECNAVINST 1650.1

              MCO 1650.19

890 02      ADMINISTRATION                                    

890 02 001  Are the following reports submitted? 

            a.  station information file  

            b.  Meteorological records transmittal form/diskette?  

              Reference

              NAVMETOCCOMINST 3140.1

890 02 002  Has the local area forecaster's handbook been reviewed and updated as required? 

              Reference

              NAVMETOCCOMINST 3140.2

890 02 004  Have enlisted personnel been properly qualified within their  functional categories?

              Reference

              NAVMETOCCOMINST 1500.2

              MCO 1510.105

890 02 005  Are flight weather briefings conducted/documented properly?

              Reference

              NAVMETOCCOMINST 3140.14

              OPNAVINST 3710.7

890 02 006  Are required meteorological directives/instructions on hand?

              Reference

              NAVPUBINST 5215.3

              NAVMETOCCOMINST 3140.1

              OPNAV NOTICE 5215

890 02 007   Do personnel using the GFMPL Workstation and Interim Mobile Oceanographic Support System (IMOSS) have appropriate security clearances commensurate to the classification of the programs being used?

              Reference

              NAVPUBINST 5215.3

              NAVMETOCCOMINST 3140.1

              OPNAV NOTICE 5215

890 03      EDUCATION AND TRAINING                            

890 03 001  Is a local training program established that enhances the  technical and general professional knowledge of assigned personnel?

              Reference

              NAVMETOCCOMINST 1500.2

              MCO 1553.3

              MCO 1510.105

890 03 002  Are prospective students for the meteorological and oceanographic  analyst/forecaster (MOAF) course being academically prepared?

              Reference

              NAVMETOCCOMINST 1500.2

              MCO P1200.7

              MCO 1510.105

              MARADMIN 298/99

890 03 003  Are individual training jackets and self-paced training materials  being properly maintained or utilized?

              Reference

              NAVMETOCCOMINST 1500.2

              MARADMIN 298/99

890 03 004  Are the correct procedures being utilized for the qualification  and certification of air traffic control personnel as tower visibility observers?

              Reference

              NAVMETOCCOMINST 1500.3

890 03 005  Is a complete/pertinent ready reference/technical library and  bibliography being kept up-to-date?

              Reference

              NAVMETOCCOMINST 1500.2, 3140.1, 3140.2

              COMSPAWARSYSCOM QL23

              OPNAV NOTICE 5215

890 03 006  Do assigned personnel posses a complete understanding of their  duties and responsibilities?

              Reference

              MCO P1200.7

              MCO 1510.105

              MCO 1553.3

890 03 007  Is there a comprehensive Weapons and Tactics Training Program (WTTP), established?

              Reference

              MCO P3500.12

890 03 008  Has an effective Information Assurance program been implemented?          

              Reference

              MARADMIN 181133ZFEB99

              CJCSI 6510.04

890 04      SUPPLY                                            

890 04 001  Has the command designated in writing personnel to submit/sign  requisitions and receipt for materials?

              Reference

              NAVSUP P-485, SEC I

890 04 002  Does the unit maintain sufficient meteorological spares and  material, as applicable?

              Reference

              COMMSPAWARSYSCOM QL23/22

890 04 003  Is the established meteorological class allowance (and augmenting  allowance as applicable) adequate to perform the mission?

              Reference

              COMSPAWARSYSCOM QL23/22

              NAVMETOCCOMINST 13950.1

              NAVMETOCCOMINST 3140.1

890 04 004  Has appropriate action been initiated to effect required changes  to the meteorological class allowance?

              Reference

              NAVMETOCCOMINST 3140.1

890 04 005  Are cognizant personnel aware of meteorological distribution  points and procedures for acquisition of material/parts?

              Reference

              NAVMETOCCOMINST 3140.1

              NAVMETOCOMINST 13950.1

890 04 006  Do cognizant personnel understand procedures for ordering publications, charts and forms?

              Reference

              NAVSUP P-485, SEC 2

890 04 007  Are automatic distribution of meteorological/aeronautical technical publications, charts and forms being requested properly?

              Reference

              NAVMETOCCOMINST 3140.1

890 04 008  Is the OIC, NCOIC and other cognizant personnel aware of the  nearest meteorological repair facility and the procedures for turning in defective or excess meteorological equipment?

              Reference

              COMMSPAWARSYSCOM QL23

              NAVMETOCCOMINST 3140.1

              NAVMETOCCOMINST 13950.1

890 04 009  Has a  criteria for "reorder level," "minimum stock level" and "optimum stock level" been  established  correctly?

              Reference

              NAVSUP P485, CHAP 6, PAR 6168 AND 6230

890 04 010  Have procedures been established for follow-up on outstanding  requisitions in a timely manner?

              Reference

              NAVSUP P-485

890 04 011  Is the local supply point providing adequate support to meet  the unit's requirements?

              Reference

              COMSPAWARSYSCOM QL23

890 04 012  Is a log or record to indicate the status of requisitions, cost  data, and any follow-up action being maintained?

              Reference

              NAVSUP P-485

890 04 013  Are periodic inventories being taken or documented to determine  reasonable turnover of supplies and parts?

              Reference

              NAVSUP P-485

890 04 014  Has class 3 type plant account equipment been recorded on  property record forms 1342?

              Reference

              NAVCOMPT MANUAL, VOL III

890 04 015  Are periodic inventories made of plant account equipment and are  appropriate reports submitted properly?

              Reference

              NAVCOMPT MANUAL, VOL III

890 05      FISCAL                                            

890 05 001  Have basic policies, standards, methods, procedures and schedules  covering budget formulation and execution been promulgated to the weather unit by the parent organization?

              Reference

              NAVSO P-3013

              VOL I AND II

890 05 002  Are budget requirements and submissions prepared in accordance with organizational instructions?

              Reference

              NAVSO P-3013

              NAVCOMPT MANUAL, VOL III

              APPROPRIATE ABOS

890 05 004  Is the activity promptly notified when the cumulative total expenditures approximated the authorized OPTAR or budget?

              Reference

              NAVSO P-3013

890 05 005  Are allotment credits received for creditable items returned to  supply?

              Reference

              NAVSO P-3013

890 05 006  Are obligation reports verified and checked for accuracy and  proper charges?

              Reference

              NAVSO P-3013

890 05 007  Are cognizant personnel aware of current FY expenditures and  remaining allotted OPTAR funds?

              Reference

              NAVCOMPT MANUAL, VOL III

              APPLICABLE ABOS

890 05 008  Have TAD funding requirements been submitted?

              Reference

              NAVCOMPT MANUAL, VOL III

890 06      EQUIPMENT                                         

890 06 001  Are instructions and safety precautions for the operation and safety of meteorological equipment readily available and complied with?

              Reference

              APPLICABLE OPERATING/MAINTENANCE MANUALS

890 06 002  Are maintenance publications complete and readily available to  all maintenance personnel?

              Reference

              COMSPAWARSYSCOM QL23

890 06 003  In the case of known future requirements (including reasonable  contingency expansion), has additional equipment been requested IAW existing instructions?

              Reference

              NAVMETOCOMINST 3140.1

              NAVMETOCCOMINST 13950.1

890 06 004  Has additional assistance/training been requested from the  cognizant authority when required?

              Reference

              NAVMETOCCOMINST 3140.1

              NAVMETOCCOMINST 13950.1

890 06 005  Is preventive maintenance being satisfactorily accomplished at  required intervals and maintenance records being maintained?

              Reference

              APPROPRIATE TECHNICAL MANUALS

              NAVMETOCCOMINST 13950.1

890 06 006  Is defective meteorological equipment, beyond local repair  capabilities, returned to the cognizant supply department in accordance with existing instructions?

              Reference

              COMSPAWARSYSCOM QL23

              NAVMETOCCOMWST 13950.1

890 06 007  Is the local ground electronics maintenance division providing  adequate support to meet the unit's requirements?

              Reference

              UNIT T/O MISSION STATEMENT

890 06 008  Is calibration of wind sensing and pressure sensing equipment  being conducted in accordance with instructions?

              Reference

              NAVMETOCCOMINST 13950.1

              NAVOCEANCOMINST 13950.3

890 07      METEOROLOGICAL MOBILE FACILITIES (METMFS)         

890 07 002  Is the authorized allowance for meteorological mobile facilities  on hand and are shortages identified and requested?

              Reference

              NAVAIR 00-35T-37-4

              NAVMETOCCOMINST 3140.1

890 07 003  Are portable fire extinguishers available in sufficient quantity, easily accessible, and certified at required intervals?

              Reference

              NAVAIR 19-25-158

              COMSPAWARSYSCOM Q L23

890 07 004  Are spare part allowances adequate and complete?

              Reference

              EQUIPMENT TYPE  APL

890 07 005  Does the site location of the mobile facilities take into  consideration appropriate airfield safety criteria, fire protection, and electromagnetic radiation emission?

              Reference

              NAVAIRINST 1370.1

              NAVFACINST 11010.57 AND 8020.3

              APPROPRIATE ABOS

890 07 006  Is an active and effective maintenance and corrosion control  program in operation?

              Reference

              NAVAIRINST 13670.1

              NAVAIR 19-25-158

890 07 007  Are electrical power cables installed in a safe and effective  manner and is all electric powered equipment effectively grounded?

              Reference

              NAVAIRINST 13670.1

              NAVAIR 19-25-158

              APPLICABLE TECHNICAL MANUALS

890 07 008  Is meteorological test equipment being calibrated, as required?

              Reference

              OPNAVINST 4790.2

890 07 009  Has a responsible officer been assigned for custody/responsibility of the METMFS?

              Reference

              NAVAIRINST 13670.1

890 08      Security

890 08 001   Is the hardware/software for the geophysics fleet mission program library, (GFMPL), and the Interim Mobile Oceanographic Support System (IMOSS) being given proper security? 

              Reference

              NAVMETOCCOMINST 5232.1

              MCO 1510.105

              SECNAVINST 5510.36

              SECNAVINST 5510.30

890 08 002  Has a physical security evaluation been conducted and a secondary  control point been established and approved in writing by cognizant authority?

              Reference

              OPNAVINST 5510.30

              OPNAVINST 5510.36

890 08 003  Have procedures been established to control access to classified  materials during and after normal working hours?

              Reference

              OPNAVINST 5510.30

              OPNAVINST 5510.36

890 08 004  Are procedures established for controlling visitor access into restricted areas?

              Reference

              SECNAVINST 5510.36

              SECNAVINST 5510.30

890 08 005  Have emergency destruction or evacuation plans been established to protect against compromise or access to classified information by hostile forces?     

              Reference

              OPNAVINST 5510.36

              OPNAVINST 5510.30

890 08 006  Is an effective Physical Security Program implemented?

              Reference

              NAVMETOCCOMINST 5232.1

              SECNAVINST 5510.36

              CJCSI 5610.04

