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DATE: _______ 

 

UNIT BEING INSPECTED: _________________ 
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                            EXT: ________________ 
AIRS FUNCTIONAL AREA NUMBER/TITLE: XXX/FAMILY READINESS

CHECKLIST REVISION DATE: September 2003 



OVERALL RATING (CIRCLE ONE):



 RE-INSPECTION DATE
  MISSION CAPABLE (M/C)        




 N/A

  MISSION CAPABLE WITH DISCREPANCIES (M/C W/D)

 N/A

  MISSION CAPABLE WITH FINDINGS (M/C W/F)

 WITHIN 30-45 DAYS

  NON-MISSION CAPABLE (NM/C)

            WITHIN 30-45 DAYS

*****************************************************************

COMMENTS: (Mandatory comments required for grades of M/C W/D, M/C W/F and NM/C. Use bullet format.)

EXEMPLARY MARINE:  (Grade, Name, Specifics in bullet format)

SIGNATURE:  








FAMILY READINESS 

1.  Does the Family Readiness Officer (FRO) have a current copy of MCO 1754.6, Marine Corps Family Team Building (MCFTB)?


YES ( ) NO ( ) 

REMARKS:

________________________________________________________________________

2.  Does the FRO have a current copy of WgO 1754.6A, Family Readiness?


YES ( ) NO ( ) 

REMARKS:

________________________________________________________________________

3.  Are families and Marines informed of the MCFTB programs?  How?  Read board, newsletter, emails, PME, etc? (MCO 1754.6, encls (1-5))

YES ( ) NO ( ) 

REMARKS:

________________________________________________________________________

FAMILY READINESS OFFICER

1.  Is the FRO appointed in writing? (MCO 1754.6, encl (1), para 6c)

YES ( ) NO ( )

REMARKS:

________________________________________________________________________

2.  Has the FRO received training by the Marine Corps Community Services (MCCS) KV/FRO trainer? (WgO 1754.6A, encl (6), para 3g)    

YES ( ) NO ( ) NA ( )

REMARKS:

________________________________________________________________________

3.  Does the FRO advocate the MCFTB programs, i.e., KVN, L.I.N.K.S, CREDO, PREP, and SLS, and assist Marines and Spouses in receiving requisite training? (WgO 1754.6, encls (1-5))


YES ( ) NO ( ) NA ( )

REMARKS:

________________________________________________________________________

4.  Does the FRO monitor and keep an accurate record of the participation of the MCFTB programs, i.e., KVN, L.I.N.K.S., CREDO, PREP, and SLS, by either retaining a hard copy of the completion certificates or a hard copy of the participation electronic mail distributed by MCCS? (WgO 1754.6, encl (1), para 5b)     

YES ( ) NO ( ) NA ( )

REMARKS:

________________________________________________________________________

5.  Within 30 days of arrival by a new Commanding Officer, Executive Officer, Sergeant Major, KVC, KVA, and/or Chaplain, does the FRO conduct an orientation brief for the Command Team? (WgO 1754.6A, encl (6), para 3c)

YES ( ) NO ( ) NA ( )

REMARKS:

________________________________________________________________________

6.  Does the FRO provide regularly scheduled KVN status briefs (normally once a month, following a KVN meeting), to the Commanding Officer? (WgO 1754.6A, encl (6), para 3c)

YES ( ) NO ( ) NA ( )

REMARKS:

________________________________________________________________________

7.  Does the FRO regularly advise the Commanding Officer on all aspects of ALL MCFTB programs?  (WgO 1754.6A, encl (6), para 3b)

YES ( ) NO ( ) NA ( )

REMARKS:

________________________________________________________________________

8.  Does the FRO attend all Installation–wide Council meetings and attend all KVN meetings, serving as the Commanding Officer’s liaison? (Command representation is allowed) (WgO 1754.6A, encl (6), para 3h) 

YES ( ) NO ( ) NA ( )

REMARKS:

________________________________________________________________________

9.  Does the FRO serve as the military point of contact for routine matters between the unit and KVN? (MCO 1754.6, encl (1), para 4b)

YES ( ) NO ( ) NA ( )

REMARKS:

________________________________________________________________________

10.  Does the FRO maintain a current phone/address roster of all Key Volunteers, Advisors, and Coordinators in the unit and provide a copy to the GROUP AND WING FROs by the 10th day of the first month of every fiscal quarter (October, January, April, July)? (WgO 1754.6, encl (6), para 3e)

YES ( ) NO ( ) NA ( ) 

REMARKS:

________________________________________________________________________

11.  Are office spaces and supplies provided for the operation of the KVN and monitoring of the MCFTB programs? (MCO 1754.6, encl (8), para 3) 

YES ( ) NO ( ) NA ( )

REMARKS:

________________________________________________________________________

KEY VOLUNTEER NETWORK

1.  Is the KVN structure established per MCO 1754.6?    

YES ( ) NO ( ) NA ( )

REMARKS:

________________________________________________________________________

2.  Are the KVA, KVC, and KV's appointed in writing?  (MCO 1754.6, encl (1), para 4)

YES ( ) NO ( ) NA ( ) 

REMARKS:

________________________________________________________________________

3.  Have all KV’s, the KVA, and the KVC, signed a gratuitous service agreement?  (WgO 1754.6A, encl (4), para 6a)

YES ( ) NO ( ) NA ( )

REMARKS:

________________________________________________________________________

4.  Are the appointed KVA, KVC and KV’s spouses of a member in the unit? (MCO 1754.6, encl (1), para 4e) 

YES ( ) NO ( ) NA ( )

REMARKS:

________________________________________________________________________

5.  Have appointed KV’s and KVC’s received training; if not, have arrangements been made for the KV to receive training within 30 days of appointment? (MCO 1754.6, encl (1), para 4d)     

YES ( ) NO ( ) NA ( ) 

REMARKS:

________________________________________________________________________

a. Is a copy of certificate of training on file? (WgO 1754.6a, encl

(1), para 5b)

YES ( ) NO ( ) NA ( ) 

REMARKS:

__________________________________________________________________

6.  Does the FRO ensure proper funding and reimbursement procedures of authorized KV expenditures? (MCO 1754.6, enclosure (8) and WgO 1754.6a, encl (5), para 3 and 4)   

YES ( ) NO ( ) NA ( )

REMARKS:

________________________________________________________________________

7.  Is there a newsletter for the KVN? (MCO 1754.6, encl (1), para 5e)  

YES ( ) NO ( ) NA ( ) 

REMARKS:

________________________________________________________________________

a.  Is information educational in nature, designed to promote informed, self-reliant service members and families?     

YES ( ) NO ( ) NA ( ) 

REMARKS:

__________________________________________________________________

b.  Does the newsletter promote spirit through family and unit activities?     

YES ( ) NO ( ) NA ( ) 

REMARKS:

__________________________________________________________________

c.  Does the newsletter promote activities of private, unofficial organizations separate from the Marine Corps?    

YES ( ) NO ( ) NA ( ) 

REMARKS:

__________________________________________________________________
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